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THE FRIENDS OF SEVENOAKS (FoS) 
 
The members of the Friends of Sevenoaks (FoS) include all current parents and 
Sevenoaks School staff, as well as any former parents and former staff who opt in 
on leaving the school or at a later date.  The primary focus is to enable members 
to meet other families in their year group and across the school’s community, and 
to provide interesting and entertaining events for them to attend.  Certain of 
these events are utilised to raise funds which are donated to the school to help 
advance the education of the pupils.  

 
The Committee is currently made up of a Co-Chairs (Emma Kutchera and Clare Scott), Staff 
Representative (Sebastien Coquelin) and Treasurer (Sue Newman).  There is also an overall 
events committee that plans the events that FoS are going to run. In addition, there are 
social coordinators for every year group who organise social events for the parents in their 
year. Contact details are included at the back of this handbook 

 
An Annual General Meeting is held in the Michaelmas term to review the previous year and 
plan the events for the future.  All members are most welcome to attend. 

 
Any parent who is interested in being involved in organising or helping with FoS events would 
be most welcome, please register your interest at www.sevenoaksschool.org/fosvolunteer, 
and we will be in touch. 

 
In addition to organising social events, FoS also runs the Second Hand Uniform Shop and 
Lost Property, details of which are shown below. 

 
 
FoS ONLINE 
 
FoS has a dedicated area in the parents section of the school website at 
www.sevenoaksschool.org. You can access it directly – www.sevenoaksschool.org/fos. 

 
The school itself disseminates information to parents via an automated email system and 
this is proving to be an effective way to ensure that essential information reaches parents 
who no longer have to rely on searching school bags or their children remembering to hand 
deliver letters sent by the school. 

 
 
  

http://www.sevenoaksschool.org/fosvolunteer
http://www.sevenoaksschool.org/
http://www.sevenoaksschool.org/fos.
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ANNUAL EVENTS 
 

Year Group Coffee mornings 
FoS organises coffee mornings for parents by year group, which is a good way of meeting 
other parents in an informal setting. Details of dates and locations can be found on the FoS 
pages of the school website. 
 
New Parents’ Supper 
All new parents are invited to an informal supper in the Dining Room when they have the 
opportunity to meet parents, particularly in their child’s year and tutor group and to forge 
new friendships.  

 
Sevenoaks Striders 
The Sevenoaks Striders is the FoS walking group.  We walk in the countryside approximately 
once per month during term time.  The walks are circular and up to five miles long - you are 
welcome to join us, whether you have a dog or not.  (Dogs are able to walk off the lead for the 
majority of the walk.) Sue Caskey (sue.caskey@btinternet.com) and Antonia Evans 
(Antonia.evans@yahoo.co.uk) organise the Striders and publish the dates at the start of term. 
Details of the meeting points being distributed approximately a week before each walk.  The 
walks are attended by a variety of current and ex-parents and are a good way of meeting 
parents from other year groups.   
  
Carol Service at St. Nicholas’ Church 
FoS helps you to get into the spirit of Christmas by hosting a reception with mulled wine 
and mince pies in the Undercroft after the service. 
 
FoS Career fair 
Each year a career fair is organised for the Sevenoaks School’s pupils and other local 
schools, as part of our outreach programme.  

 
The Summer Ball 
This is a very popular event that happens on a biennial basis. The next one will be on 
Saturday 28 May 2022. 

 
Other FoS Events 
Other functions are also organised approximately once per term. These have included a 
Quiz evening and a Comedy night. The social coordinators for each year group also organise 
events throughout the year. Details will be provided by email via parentpost or Classlist. 

 
 
 
 
 
 
 

mailto:sue.caskey@btinternet.com
mailto:Antonia.evans@yahoo.co.uk
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FUNDRAISING AND PAYMENT 
 
Current parents are asked to contribute an annual subscription of £15 per family to belong 
to the FoS.  In addition, funds are raised from certain events that are held each year.  Any 
profit made by FoS is donated to the school to advance the education of pupils. 

 
FoS generally charges for its events through the pupil code and payment is collected in 
arrears through the school bill. When parents book a place at events, they will need to 
provide their child’s pupil code, which is generally made up of the first four characters of 
the child’s last name plus two digits, e.g. NEWS01. 
 
 
SECOND HAND UNIFORM SHOP 
 
This sells good quality used uniform.  It is open weekly during term time, from 8:20- 
8:50am on Saturday, 3:45-4:30pm on a Tuesday, and during the summer holidays on dates 
that are advertised.  
 
Outgrown uniform for sale, which must be washed or dry cleaned, is always welcome. 
The shop is located at the front of the Sennocke Centre. Before travelling long distances to 
the FoS shop, please confirm opening times and dates with school Reception or by checking 
the FoS website. 
 
 
LOST PROPERTY 

 
Lost property is a perennial problem. The obvious advice, to aid recovery of lost property, is 
NAME EVERYTHING, including shoes. Use sewn name tapes AND laundry marker. Scratch 
names onto hockey sticks and tennis rackets. 

 
Now that most pupils have iPads, mobile phones and laptops, the naming and identification 
of these items is hugely important. All such items must be covered on home insurance 
policies as the school provides no cover for these personal items. 

 
Lost Property is open on Tuesday, Thursday and Saturday mornings from 8:30-8:50am. It is 
located in the Sans Block and the School and a team of parents put huge effort into reuniting 
lost items with their owners. If your child loses anything, encourage them to visit Lost 
Property, where they will find all named items sorted by tutor group initials.  There are 
always parents there to lend a hand. 
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FROM ONE PARENT TO ANOTHER…. "HANDY HINTS" 
 

Balls and School Parties 
There is a Freshers’ Ball at the start of Lower Sixth and a Leavers’ Ball at the end of Upper Sixth to 
which all students are invited.  There are other balls run by the Boarding Houses, which are by 
invitation only.  They may be smart dress, black tie or fancy dress and the cost of tickets will appear 
under extras on the termly bill. In accordance with recent Government legislation, alcohol cannot 
be served on school premises (even to Sixth Formers) without a seated meal being served. This 
effectively means that there will be no alcohol available for pupils at most school functions. 

 
Blue Book or “Sevenoaks School, Academic year 20x – 20y” 
This is the school directory. It contains the names and initials of members of staff and 
departments, the administrative departments, internal extension and external phone numbers, 
and email contact details. It also sets out details of the day tutor groups and boarding houses with 
their tutors, boarding house telephone numbers. 

 
Breakfasts or Suppers 
If your child is a day pupil and is arriving early or staying on after school for a co-curricular activity, 
they can have breakfast or supper in the school dining room provided they sign in. The catering 
department would like 48 hours’ notice. Please ask your child to book their additional meal 
through Firefly. These meals will appear as an extra charge on the bill.  
 
Bulletin 
This is for the pupils and contains running notification of daily activities including calls to see staff, 
match results, auditions, changes to the calendar including last minute changes to sports fixtures 
etc. The Bulletin is read out in some tutor meetings, is available to students on Firefly and is posted 
at strategic points around the school. It is important that your child consults it daily. Key notices are 
on the Parents’ page of the website: (www.sevenoaksschool.org/parents). 

 
Calendar 
This is issued before the start of each term for pupils and parents. It contains dates of terms for the 
current and following year, dates and times of events for the current term, exams, exam and study 
leave, sports fixtures, school productions, FoS Second Hand Uniform shop openings, exchange trip 
departure and return dates, summer holiday activities, details of talks including locations and the 
school rules including those relating to uniform and detentions. The calendar is augmented by the 
Bulletin and various mailings when necessary. The Bulletin is published daily on the website in the 
Parents area. 
It is important to consult the online and printed calendar regularly to avoid missing events and 
unnecessary complications. It is particularly important to consult the online sports calendar as well 
for sports fixtures and timings. These are both available in the parents’ area of the school website 
under Daily Information. Do liaise with your child as well because there are often last minute 
changes. As a last resort, reception at the Sennocke Centre should have up to date details of 
cancellations or alterations. 
Michaelmas term (late August / early September to December) 
Lent term (January to March) 
Summer term (April to June) 

http://www.sevenoaksschool.org/parents
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Distinctions 
These are awarded to all pupils in the school for excellent work, either for individual pieces, 
for consistently good pieces or for consistently excellent effort. 

 
Duke’s Meadow 
This refers to both the sports field beyond the entrance to the school and the car park immediately 
inside it. 

 
Email 
Each pupil will be provided with their own email address. They will also have to adhere to the 
school’s IT policies and IT code of conduct.  Most parent communication is sent out via email and 
comes from admin@sevenoaksschool.org.  We suggest you add this email to your ‘safe’ list so that 
these emails don’t end up in the spam box. 

 
Entertaining Boarders 
Boarders who are invited out at the weekend need a confirmatory email or letter to their 
Housemaster or Housemistress giving sufficient time (ideally, well in advance) to allow 
consultation with parents. A confirmation email must be received from the student’s parent, and 
also the host parent. However, experience shows that children do not always organise their social 
lives well in advance. Even for a last minute arrangement, it is essential to contact the 
Housemaster or Housemistress of the boarder; please do not assume permission can be given.  
Parties have particular rules, and if you are hosting a boarder, do get in touch as soon as possible. 
The school doesn’t decide whether a boarder can attend, that’s a matter for parents, but they do 
need to confirm that boarding parents and staff have all the necessary details.  This takes time.  
There is a form for party hosts, available from any of the Housemasters or Housemistresses, or 
within the boarding section of the parent pages. 
 
Exam Fees 
All external exam entry fees are charged to your account. For iGCSEs, they are charged in advance   
and appear as an “extra charge”. For the IB, the school allows parents to spread the cost of the 
exams over the six terms in the Sixth Form. The termly charge is shown in the fees section of the 
bill. For direct entrance to the Sixth Form, the cost of the IB exam is included in the fee quoted. 

 
Exam Leave (Study Leave) 
Students are welcome to study on campus in their study leave time in the Summer term. 

 
Flat 
This is the paved area with trees which is between the Dining hall and Languages block, the 
Performing Arts Centre, The Science Centre and the Sixth Form Global Study Centre. It has outdoor 
seating and tables for the students’ use.  
Games Kit 
In addition to the sports kit required by the uniform list, pupils towards the top of the school who 
are team players may be issued with distinctive team kit and ancillary clothing. The composition of 
teams can vary and there is a degree of uncertainty about labelling, but on the whole it is always 
better to name kit rather than have it go missing. The cost of these additional items will appear as 

mailto:admin@sevenoaksschool.org
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extras in the subsequent term’s bill. Please ensure that you name all of your children’s game kit 
both on the outside where it is visible (on the left hand side of tops and bottoms) and again inside. 

 
Higher Education 
The Higher Education team is situated in the Global Study Centre. See the school’s website for 
further details. There is a considerable amount of information about HE support in the parent pages 
of the website. 
 
Homework 
If your child seems to be doing either too much or too little, please contact their tutor. 

 
Initials 
The school uses initials a great deal, to refer to members of staff, places and tutor groups. The 
key is contained in the Blue Book, which is issued as soon as possible in the Michaelmas term. 
The initials also act as the email address e.g. sac@sevenoaksschool.org 

 
Music Lessons (instrumental and singing) 
In order to avoid missing the same academic subject, music lessons are not always at the same 
time each week.  Times are published on Firefly (school intranet) within the Music Department.  
Children can take a little time to adjust to this and it is important that they check regularly for 
the times of their lessons.  Many children miss their music lessons because they have not 
checked the times, and this makes subsequent timetabling difficult, as it is not always easy to 
accommodate the required number of lessons into the remaining period of term. Please do 
remind your children to check for their lessons at the beginning of each week. If your child is 
ready to take music exams, we will ask them to sign a form to the effect, confirming that they 
have discussed this with the parent or the tutor. Due to the tight turnaround time for music 
exam confirmations, we are unable to request and receive written permission from parents. 
 
OS 
Old Sennockian; a former pupil of Sevenoaks School 

 
Parents’ Evenings 
Emails are sent out in good time outlining the arrangements. This is an occasion when it is essential 
to allow ample time for parking. Parents have five minute interviews with teachers to discuss the 
progress of your child. All pupils except for Year 7 are encouraged to accompany you to the 
appointments. Appointments, which are for five minutes, are booked using an online system. 

 
On the evening, bells are rung at the end of each five minute period and the whole operation 
depends on strict adherence to timing.  Overrun appointments affect all the subsequent timetables 
of both staff and other parents. Five minutes is usually ample time. If there is a particular issue or 
problem, please arrange to see staff for a longer discussion outside the Parents’ Evening timetable 
and do not simply run on into the next five minute slot. If you do, it will cause a serious backup 
problem for the remainder of the evening and all the other parents concerned and it is not fair on 
the teachers!  If you have mobility problems please let the school know in order that they can 
arrange rooms accordingly. 

mailto:sac@sevenoaksschool.org
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Parking 
Given the size of the school it is not surprising that parking is a problem. Information is usually 
issued to new parents before the first term. On occasions when the whole school assembles 
together, such as Open Day, additional parking is provided on Duke’s Meadow. Prefects are usually 
on hand to act as traffic wardens. Please be polite to them. They are doing a job allocated to them 
and following instructions from staff. Do not necessarily expect to be able to park near to where 
you want to go. For any event in school you should come early and allow enough time to walk 
some distance. The school relies on everyone’s cooperation to keep road rage to a minimum and 
the traffic flowing at all times. 
 
Parties 
This is an area that can cause great concern, particularly when they are held outside your known 
patch by an unknown new friend. Parents are encouraged to telephone the host parents to check 
that there really is a party and that your child is an invitee. Do ask whether there will be adult 
supervision present, the start and end times, the venue, and the policy on alcohol. Alcohol is a 
hazard, even at the lowest end of the Middle School. Parents’ expectations and pupils’ 
determination are not always easily matched.  The parents of any boarders invited to parties will 
be given details of the party by their BHM in order to give informed consent.  Boarders will need to 
sign out to a host family, who will then have responsibility for them before, during, and overnight 
after the party.   
 
Parents should always contact the Head of Boarding, Mrs Nichola Haworth, well in advance (i.e. at 
least two or three weeks) if boarders are invited to parties and she will forward a party form. 
 
Parents are strongly encouraged by the school not to serve any form of alcohol at Lower or Middle 
School parties and to take a very tough line if it is discovered that alcohol has been smuggled in. 
 
Plentiful adult supervision is needed so ignore your child’s suggestions that your presence is not 
required! Do not be afraid to check your child’s bag for alcohol before departure and, as host, to 
check or remove bags on arrival. Pay particular attention to innocent looking bottles of water, 
which have been known to contain gin or vodka. Also, lock up your own supplies.  
 
The school’s advice on Sixth Form parties is that low alcohol drinks can be served in moderation 
along with food.  Parents should however by vigilant, as some teenagers react very badly to 
alcohol.  Please avoid serving spirits. 

 
Open discussion and communication on this thorny topic parent to parent and parent to child is 
much to be encouraged as a concerted approach by parents is important. 

 
Photographs 
Tutor group photographs are taken at the very beginning of term (when pupils still look 
presentable!). Photographs can be ordered and paid for online directly from the photographer. For 
boarders, these may be charged to the termly bill. Sports team photos are also available to 
purchase each term. 
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Request for Leave of Absence 
Parents should request planned absence well in advance via the Tutor. If permission is granted pupils 
are expected to discuss the absence with their teachers for that day in case of a test, for example. An 
online form (Firefly) should then be completed as a record. This process takes time so requests do 
need to come well in advance. Requests for absence should only be made in exceptional 
circumstances. If you are a day parent and your child is away from school through illness, or for any 
other non-pre-arranged reason, please do telephone the school or email 
admin@sevenoaksschool.org at the beginning of the school day to register his or her absence. If you 
do not do so, the school will telephone you and it is both helpful and courteous to make your call or 
email first. 

 
Saturday Morning School 
In addition to half term, there are up to two other occasions each term (also known as “exeat”) 
when there is no Saturday school. In these two weeks the Saturday morning timetable is 
transferred to a week day, usually Thursday for the first and Wednesday for the second. 

 
Scavenging 
This is the school term for the frequent rounding up of stray bags and belongings and periodic 
house or penance duty for tidying up litter on campus. Scavenged property ultimately finds its way 
to Lost Property. 

 
Social Coordinators 
Each year group has a team of social coordinators who organise social events for the parents in that 
year group.  If you’d like to be a year group social coordinator, please register your interest at 
www.sevenoaksschool.org/fosvolunteer.  
 
Solefields (Road) Car Park 
This is the car park at the school end of Solefields Road, and is used by all buses and coaches. It is 
also useful for parents who want to drop off without having to come into the campus. Pedestrian 
access to the school from the Solefields Road car park is via the tunnel. All buses for matches, 
exchange trips and other school trips leave and return from here. 
 
School Sports 
School Sports dates and fixtures – these are available to view on the school website in the sports 
section, and are always the most up-to-date fixtures and games. You can select your child’s teams 
and all their fixtures to your own online diary easily. These dates will be then be updated 
automatically if they are changed mid-term.  
See www.sevenoaksschoolsport.org for details. 

 
We also have a School Sports app, which is downloadable to your mobile device, which 
contains all fixture information, details of locations and sports maps. 
 
You are warmly welcome and encouraged to support your child on their fixtures and Sports 
Day.  Teas are provided and it can be a great way to meet other parents. 

 

mailto:admin@sevenoaksschool.org
http://www.sevenoaksschool.org/fosvolunteer
http://www.sevenoaksschoolsport.org/
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Sports Bulletin 
Posted weekly on the website on Thursday evening sharing collective times for Saturday sports 
activities and matches, and is on the main website. 

 
Sports Pitches 
There is a map outside The Sennocke Centre showing all the school pitches. 

 
• There are 2 astro pitches beyond Park Grange where hockey and netball matches are 

usually played. Tennis is also played here. Park in the Solefields car park for these. 
• The main tennis courts are in the Sennocke Centre or in Duke’s Meadow. 
• The athletics track is beyond Duke’s Meadow. 
• The rugby and football pitches in Duke’s Meadow are all obvious from the road. 
• There are also rugby and football pitches on the right-hand side of Solefields Road about 

half a mile from the junction with the main Tonbridge Road. 
• The cricket pitches are also offsite, and a map can be found on the sports pages of the 

Website. 
• Match teas for players and spectators are usually served in the Dining Hall. 

 
Details of our sports pitches are on the school website in the sports section (under Co-Curricular). 
We also show details of away matches in terms of locations and pitches on the website. 

 
Stationery Shop 
This is situated in the Reprographic Department in Claridge House (Reception then go to the left). 
Pupils may buy many items of stationery (even tights) below shop prices. Further details are 
contained in the calendar. Items purchased by your child in the Reprographic Department will 
appear on the termly bill. 

 
Study Leave 
Study leave may be granted for iGCSE and IB exams in the Summer term, for mocks iGCSEs in the 
Michaelmas term, IB in the Lent term and Lower Sixth exams in the Summer term. Dates will 
appear in the calendar. You will be sent a form to complete indicating whether or not your child 
can go home after an exam or during study leave, or if you expect them to remain on the school 
premises and revise in the Library. It is important that this is completed accurately, so that the 
whereabouts of the children are always known 

 
Ties and Uniform 
There is no common tie for the whole school. Lower School pupils all wear one tie (red stripe). Day 
pupils in the Middle School Division have a tie (blue stripe - though in year 11 the three different 
Division ties are still working their way through). There is one Sixth Form day tie (beige stripe). 
Boarding houses have their own tie. Prefects have blue and silver striped ties and there are also 
ties for full and half sports colours (silver with broad and narrow stripes respectively), service 
colours (silver with broad green stripes), performing arts colours (silver with broad purple stripes), 
house service colours (white acorns superimposed on house tie), and some representative team 
and club ties. 
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The school says that it strictly enforces school uniform rules, but a casual glance may suggest this 
is not always the case. However, the school does impose detention for blatant and persistent 
breaches and will even send pupils home, so beware! 

 
Touring Sports Teams 
They may be billeted with the families of games players. This is often reciprocated when Sevenoaks 
teams go abroad. 

 
Traffic System at Duke’s Meadow 
Patience, consideration for others and common sense will quickly minimise the difficulties of 
dropping off or collecting your children.  Be particularly aware of pupil pedestrians who have 
priority over vehicles. You may find it easier to drop your child off in the Solefields car park and 
they can then access the main campus via the tunnel. 
 
Tunnel 
The tunnel provides pedestrian access under the busy A225 (Tonbridge Road) linking buildings on 
the west side with the main school buildings on the east. It is the preferred route for users of 
Solefields car park and compulsory for pupils. The tunnel exits to the side of the Sennocke Centre 
and pupils cross the one way traffic system via a zebra crossing. 

 
Tutor Groups, Tutor and Division 
Each pupil has a Tutor and they are your first point of contact for anything relating to your child. 
The school is divided into a total of 9 divisions. The Lower School is one division. There are 4 
divisions in the Middle School, into which all pupils, including boarders, are divided within their 
tutor groups. The Upper School lso has 4 divisions. Each division has a Divisional Head who is your 
next port of call if your child’s Tutor cannot address any particular query. If your child tells you “I’ve 
got a div heads” it means that they have been given a fairly serious detention. 
 

 
University Application 
This takes place during the first term of the Upper Sixth and is preceded by talks and individual 
interviews at school. Oxbridge applications have an earlier deadline than those made through 
UCAS and the results of applications are known sooner. Universities in the USA follow a separate 
process. It is important to realise and to remind your child that there is absolutely no pattern to 
the receipt of offers and rejections through UCAS. Some pupils receive responses from all their 
choices very early on, whilst others wait for a long time. The absence of an offer does not indicate 
a rejection. Do feel free to seek advice from your child’s tutor or the Director of HE. 

 
-------------------------------------------------------------------------------------------------------------------------- 
 
It is hoped that the information in this booklet will be helpful to you. If there is anything that you 
feel could usefully be included in future editions, as a result of your own experiences, please do let 
a member of FOS know or email us fos@sevenoaksschool.org.  

 
Thank you 

mailto:fos@sevenoaksschool.org
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FoS – MAIN CONTACTS 
 
Co-Chairs: Emma Kutchera and Clare Scott (email: fos@sevenoaksschool.org) 
Treasurer: Sue Newman (email: fos@sevenoaksschool.org) 
Staff Representative: Sebastien Coquelin (email: sac@sevenoaksschool.org)  
 
Social Coordinators (2021-2022): 
 
Year 7: Juliet Coquelin & Helen de May 

 
Year 8: tbc  

Year 9: Rachel Bailey & Katharine Blackmon 

Year 10: Ruth Bussey, Marianthe Goodwin & Anna Smith  

  Year 11: Smita Biswas, Kirsty de Mariveles & Anna Eerdman 

Lower Sixth: Sian Wilson & Clare Ambrose 

Upper Sixth: Sue Foxley & Wiebeke Vuursteen 
 

USEFUL LINKS 
 

www.sevenoaksschool.org: main website for news, dates and general information 
www.sevenoaksschool.org/parents: parent pages  
www.sevenoaksschool.org/calendar: the most up to date calendar 
www.sevenoaksschoolsports.org: sports dates, fixtures, results locations and teams 
www.sevenoaksschool.org/fos: Friends of Sevenoaks pages  
www.facebook.com/sevenoaksschoolUK: school Facebook for general news & successes  
www.classlist.com: parent to parent communications. Please note that it is not appropriate 
to use Classlist to make complaints or allegations about the school or any entities or 
individuals associated with the school. Many other channels exist for this purpose, and 
content in breach of these guidelines will be removed from the site. 
 

 
USEFUL CONTACTS 

 
fos@sevenoaksschool.org: Friends of Sevenoaks enquiries 
admin@sevenoaksschool.org: the school office 
 

mailto:fos@sevenoaksschool.org)
mailto:sac@sevenoaksschool.org
http://www.sevenoaksschool.org/
mailto:gailemmerson65@gmail.com
http://www.sevenoaksschool.org/parents:
mailto:melanie@spiritawaytravel.co.uk
http://www.sevenoaksschool.org/fos
http://www.facebook.com/sevenoaksschoolUK:
http://www.classlist.com/
mailto:fos@sevenoaksschool.org
mailto:admin@sevenoaksschool.org
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