23 September 2011
Thank you for contacting me about your forthcoming party.  We welcome your inviting some boarders, and I know you will appreciate that we need to be very clear about the care of them.  Our guidelines and rules are summarised below.  Once you have read them it would be helpful if you could complete and return the form attached as soon as possible, by mail, fax or email.
Travel to and from the party

· Boarders may not go to parties except on Saturday nights or during the day on Sunday.

· They may not return to boarding houses unless the party finishes by 20.00.
· If going to a party from parents/guardians then the pupil is their responsibility.

If boarders are going to a party, but not via parents/guardians, the following also apply:
· Boarders should leave from and return to a friend’s house as agreed by his or her parents, and not direct from school.

· If travelling from school to the party by coach, two Sevenoaks School parents should be present on the coach to and from Sevenoaks.  If the coach returns to school, it should use the Flat (via the Froy gates) to avoid disturbing our neighbours.  The gates will be locked at 12.10 and pupils must be collected by then. Special arrangements will need to be made to allow the gates to be left open until this time, and we will help you do this
· If they will be staying overnight at a friend’s house there must be adult supervision throughout, and accommodation should give appropriate regard to gender.
Alcohol
The school only provides alcohol to Sixth Formers at formal events with a plated meal to comply with current legislation, and with an adult student ratio of 1 to 15.  Please note the following more specific criteria for boarders.  These rules do not apply to students who have returned home to their parents’ care, or that of a guardian (if the guardian is a close relative).
· Pupils of Y11 or below will only be allowed to attend if the total number is less than 10 and no alcohol is provided
· Sixth Form Boarders may only attend parties where alcohol will be served if parents/guardians have given informed consent.  (The law actually states that it is illegal to provide alcohol to pupils under 18 without parental consent)

In general, when alcohol for parties is provided we recommend that:
· plenty of soft drinks are also made available;

· close supervision of quantities is given;

· High strength varieties are avoided.
· Plenty of food is provided to  help avoid drinking on empty stomachs;
· Steps are taken to minimise the risk of alcohol being smuggled in.
At the party any boarders become the responsibility of the host’s parents.  If they need, for example, medical attention, the host’s parents (or possibly a guardian or parent if they live close by) are responsible for accompanying them to Accident and Emergency.
Once you have completed this form it will be forwarded to the parents of those invited so that they can give informed consent and contact you directly if they wish.  This permission must be sent to the BHM either as a letter or as an email.   The parent or guardian may also contact the host to satisfy themselves about the arrangements, including transport, timing and supervision, and let the Boarding Housemaster/mistress know that this has been done.

Yours faithfully,

Nichola Haworth

Head of boarding

njh@sevenoaksschool.org
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· Boarders of Yr 11 or younger may only attend parties where the total number is 10 or less. They may not attend any event where alcohol is served
· Sixth Form boarders may only attend parties where alcohol will be served if parents/guardians have given informed consent.  (The law actually states that it is illegal to provide alcohol to pupils under 18 without parental consent)

· For Sixth Form students high strength varieties of alcohol should be avoided.
	

	Pls use additional sheets if necessary
	


Once complete this form should be emailed to njh@sevenoaksschool.org 
