COVER SHEET FOR SEVENOAKS SCHOOL SUPPORT STAFF APPLICATION FORM


	Post:       



A1.
PERSONAL INFORMATION
	Dr/Mr/Mrs/Miss/Ms:                                                    


	Surname:         
First Name:          

	Former Surname (if applicable):                                                      
	Date of Birth:       
Nationality:       


	Current Address:       
Post Code:       

	Home Telephone No.         
Work Telephone No.       
Mobile Phone No.       
Email Address:       
National Insurance No.       



A2.
CRIMINAL CONVICTIONS OR CAUTIONS
	The school is particularly careful to inquire into the character and background of applicants for posts involving contact with children. Work at the school is exempt under the Rehabilitation of Offender Act 1974 and therefore all convictions, cautions and bind-overs, including those regarded as “spent” must be declared.

A subsequent offer of appointment will be dependent upon the completion of the Criminal Records Bureau Disclosure process at the Enhanced level.
Employees recruited with a joining date on or after 1 November 2010 will need to be registered with the Independent Safeguarding Authority (ISA) before starting work.

Where serious concerns as to an individual’s suitability to work with children are expressed, the facts will be reported to the relevant authorities.

Do you have any criminal convictions, cautions or bind-overs?   YES / NO       
If YES please forward details (date, offence, and sentence) on separate piece of paper addressed to the Personnel Bursar, marked CONFIDENTIAL.




A3 .
PAST EMPLOYMENT   Full-time (F/T) or part-time (P/T), including all employment since the 
age of 18 and any unremunerated activity, eg. Unpaid (U/P) voluntary work. Please provide the 
information in chronological order – starting with earliest date. 

(There should be no gaps in date information)
	Employer:
     
	F/T

or
P/T


	Dates

	
	
	From
	To

	
	
	Month
	Year
	Month
	Year

	
	     

	     

	     

	     

	     

	Nature of employment:       
Post held:       
Reason for leaving:       


	Employer:
     
	F/T

or
P/T


	Dates

	
	
	From
	To

	
	
	Month
	Year
	Month
	Year

	
	     

	     

	     

	     

	     

	Nature of employment:       
Post held:       
Reason for leaving:       


	Employer:
     
	F/T

or
P/T


	Dates

	
	
	From
	To

	
	
	Month
	Year
	Month
	Year

	
	     

	     

	     

	     

	     

	Nature of employment:       
Post held:       
Reason for leaving:       


	Employer:
     
	F/T

or
P/T


	Dates

	
	
	From
	To

	
	
	Month
	Year
	Month
	Year

	
	     

	     

	     

	     

	     

	Nature of employment:       
Post held:       
Reason for leaving:       


	Employer:
     

	F/T

or
P/T


	Dates

	
	
	From
	To

	
	
	Month
	Year
	Month
	Year

	
	     

	     
	     
	     
	     

	Nature of employment:       
Post held:       
Reason for leaving:       


	Employer:
     

	F/T

or
P/T


	Dates

	
	
	From
	To

	
	
	Month
	Year
	Month
	Year

	
	     

	     
	     

	     
	     

	Nature of employment:       
Post held:       
Reason for leaving:       


	Employer:
     

	F/T

or
P/T


	Dates

	
	
	From
	To

	
	
	Month
	Year
	Month
	Year

	
	     

	     
	     
	     
	     

	Nature of employment:       
Post held:       
Reason for leaving:       


	Employer:
     

	F/T

or
P/T


	Dates

	
	
	From
	To

	
	
	Month
	Year
	Month
	Year

	
	     
	     
	     
	     
	     

	Nature of employment:       
Post held:       
Reason for leaving:       







































